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DEPARTMENT OF THE NAVY
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SECNAVINST 1412.9A CH 1
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13 SEP 1985
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SECNAV INSTRUCTION 1412.9A CHANGE TRANSMITTAL 1

From: Secretary of the Navy

Subj : PROMOTION AND CONTINUATION OF LIMITED DUTY OFFICERS (LDO’S)
AND WARRANT OFFICERS (WO’S) IN THE REGULAR MARINE CORPS
AND THE PROMOTION AND CONTINUATION OF WARRANT OFFICERS
(WO’S) IN THE MARINE CORPS RESERVE

Encl: (1) Revised enclosure (3)

1. Purpose. TO transmi’t new enclosure (3), which clarifies the
service-in-an-active-status and the service-in-grade requirements
for consideration for promotion and for PrOmotiOn o.f wa?rant, offi-
cers in the Marine Corps Reserve and deletes the requirement for
Reaular and Reserve warrant officer nromotion boards to he consti-
tu;ed as Naval Examining Rodrds, and”to direct pen
instruction. .!..:

,..., .
2. Action

Remove enclosure (3) of the bas
encl~&re (l).

,, b. ‘Cause the following pen chanoes

c instruct

to be made

chanqes to the

on and insert

(1) Page 1: Delete reference (g) and redesignate reference
(h) as reference (g).

(2) Page 2, subparagraph 5a, line 3: Insert a comma after
the word “WO’S.”

/

(3) Page 3, subparagraph 6a(l), line 2: Delete the
phrase “under the guidance from reference (a) through (h).”

(4) Enclosure (l), paqe 6, subparagraph 8b, lines 8 throuqh
16: Oelete the last two sentences in their entirety.

(5) Enclosure (1), page 7, paragraph 12, line ‘5
the word “Code.’*

(6) En”closure (l), page 10, subparagraph 14c! 1:
Change the phrase “(Code MNCP)” to read “(MMCE).”

(7) Enclosure (l), paae 11,
and 3: Delete the phrase “and who
8 of this enclosure.”

Delete

ne 7:

subparagraph 17b(l) , lines 2
s qualified under paragraph

.,
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OFFICE OF THE SEc RETARY

WASHINGTON, D,C. 20390.1000
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SECNAVINST 1412.9A CH-2
CNc (MPP-35)
25 April 1989

SECNAV INSTRUCTION 1412.9A CHANGE TRANSMITTAL 2

SUbj : PROMOTION AND CONTINUATION OF LIMITED DUTY OFFICERS
(LDO’S) AND WARRANT OFFICERS (WO’S) IN THE REGULAR MARINE
CORPS AND PROMOTION AND CONTINUATION OF WARRANT OFFICERS
(Wo‘S) IN THE MARINE CORPS RESERVE

I

,,.,

Encl: (1) Reprinted page 1, revised pages 2, 3, and 4, and new page
4a of Enclosure (1)

1. mm ose. To add policy to cover the promotion and continuation
of WOS in the separate competitive category of WO (Marine Gunner) .

2. Action. Remove pages 1, 2, 3, 4 of enclosure (1) to the basic
instruction and replace with enclosure (1) of this change
transmittal.

.,

km.
H. Lawrence Garrett, 111
Secretary of the Navy,
Acting-

Distribution:
(Same as basic)

Stocked:
CO, NAVPUBFORMCEN
5801 Tabor Avenue
Philadelphia, PA 19120-5099 (100 copies)

I
,

.

0579LD0530922

. .
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HQMC
19 Jul 89

ERRATUM TO
SECNAVINST 1412.9A CN 2

OF 25 APR 1989

PROMOTION AND CONTINUATION OF LR41TED DDTY OFFICERS (LDO’S)
AND WARWANT OFFICERS (WO’S) IN TNE REGULAR

MARINE CORPS AND PROMOTION AND CONTINUATION OF
WARRANT OFFICERS (WO‘S) IN TEE NARINE CORPS RESERVE

1. Remove page 2 of enclosure (1)
replace it with the attached pages
enclosure (l)) .

of the
(cover

subject’ instruction and
sheet and page 2 of

Distribution:
SNDL A6 (cMC)

copy to:
SNDL Al (Immediate Office of the Secretary) (less ASSTSECWAV RES)

A2 (Depa~ent of the Navy Staff Offices) (JAG, BCNR, only)
A3 (Chief of Naval Operations)

NARCORPS L5

Stocked:
CO, NAVPUBFORMCEN
5801 Tabor Ave.
Phila., PA 1912,0

0579LD0530922



DE PA RTMENTOF THE NAVY
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1000 NAVY PENTAGON

WASHINGTON, D. C. 20350-1000

SECNAVINST 1412.9A CH-3
MPP-31
8 June 1999

SECNAV INSTRUCTI ON 1412 .9A CHANGE TRAILSMITTAL 3

From: Secretary of the Navy

Subj : PROMOTION AND CONTINUATION OF LIMITED DUTY OFFICERS
(LDO’S) AND wmuum OFFICERS (WO’S) IN THE REGULAR MARINE
CORPS AND THE PROMOTION AND CONTINUATION OF WARRANT
OFFICERS (WO’S) IN. THE MARINE CORPS RESERVE

Encl : (1) Revised page 4 and revised enclosure (3)

1. QzRQa.e. To parallel Reserve component warrant officer
promotion procedures and regulations with those of the Regular
component warrant officers.

2. ~. Remove page 4 and enclosure (3) and replace with
enclosure (1) of this change transmittal.

Distribution:
(Same as basic)

. .
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SECNAVINST 1412 .9A
CMC (MPP-30)

13 February 1934

SECNAV INSTRUCTION 1412.9A

Subj :

Ref:

Encl:

Promotion and continuation of Limited Duty Officers (LDO’S)
and Warrant Officers (WO’s)in the Regular Marine Corps and
the promotion and continuation of Warrant Officers (WO’S)
in the Marine Corps Reserve

(a)
(b)
(c)
(d)
(e)
(f)
(9)
(h)

(1)

(2)

(3)

Title 10 U.S.C.
SECNAVINST 1120.11
SECNAVINST 1920.6A
S.ECNAVINST 11311.3K
SECNAVINST 1920.7
SECNAVINST 1420.1
SECNAVINST 5420.175
SECNAVINST 1401.1

Regulations to govern the promotion of LDO’S and WO’S
in the Regular Marine Corps
Regulations to govern the continuation of LDO’S
arid WO’S on active duty in the Regular Marine Corps
Regulations to govern the promotion and continuation
Of warrant officere in the Marine Corps Reserve

1. ~“ To prescribe regulations to govern the promotion and
continuation of LDO’e and warrant officers on active duty in the
Regular Marine Corps and the promotion and continuation of warrant (R
officers in ,the Marine Corps Reserve.

2. Cancellation. SECNAVINST 1412.9.

3. Applicability. Provisions of this instruction are applicable,
,“,effective immediately, to the Marine Corps and apply to:
.b,

s. The promotion to higher grades of permanent and temporary
LDO’S serving in the Regular Marine Corps;

b. The ‘promotion of warrant officers in the Regular Marine Corps
to higher permanent and temporary warrant officer grades, and the
promotion of warrant officers in the 14arine Corps Reserve to higher
permanent warrant officer grades;

c. The continuation on active duty of permanent and tempor-
ary LDO’S and permanent warrant officere in the Regular Marine
Corps who are subject to involuntary retirement/reversion; and

d. The continuation in an active status of permanent warrant (A
officers in the Marine Corps Reserve who are subject to involuntary
retirement.
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4. Background. The promotion of permanent LDO’S to higher permanent
grades is governed by sections 611-645 of reference (a). The promo-
tion of temporary LDO’S to higher temporary grades is governed by
section 5596 of reference (a), which states that promotions shall be
governed by such regulations as the Secretary of ~he Navy may pre-
scribe; however, those regulations shall conform to the greatest
extent practicable to the procedures prescribed in sections 611-645
of reference (a). The promotion of permanent warrant officers in
the Regular Marine Corps to higher permanent and temporary warrant
officer grades is governed by sections 557-564 of reference (a) and
section 602 of reference (a). The promotion of temporary warrant
officers in the Regular Marine Corps is governed by section 602
of reference (a) . The promotion of permanent warrant officers in
the Marine Corps Reserve to higher permanent grades is governed by
section 598 of reference (a), which states that promotions shall be ~

made under such regulations as the Secretary of the Navy may prescribe.
The continuation on active duty of permanent LDO’S and WO’S in the
Regular Marine Corps is governed by section 6383 of reference (a) and
section 1305 of reference (a), respectively. The continuation on
active duty of temporary LDO’S is governed by section 5596 of reference
(a), .which authorize the Secretary of the Navy to make and terminate
appointments Of temporary LDO’S under such regulations as he may

A) prescribe. The continuation on active duty or in an active status
of permanent warrant officers in the Marine Corps Reserve is governed ‘“”)
by section 597 of reference (a), which states that appointments as
Reserves in permanent warrant officer grades are for an indefinite
term and are held during the pleasure of the Secretary concerned.

5. w

R) a. Promotion of LDO’S and WO’S. It is Department of the Navy
policy to provide reasonable career opportunities for LDO’S and WO’e
and to meet approved requirements for WO’S and approved requirements
for LDO’S in each grade. This instruction is supported by accession
policies for LDO’S and WO’S set forth in reference (b), separation

I
policies for LDO’S and WO’S set forth in reference (c), and volun-
tary retirement policies set forth in references (a) and (d).

b. Continuation of LDO’S and WO’S. The Secretary of the Navy
may defer the involuntary retirement of permanent LDO’S for length
of eervice or failuree of selection, the involuntary retirement of
permanent WO’S for length of service, and the involuntary retire-
ment/reversion of temporary LDO” s for length of service, with the
objective of retaining LDO’S and WO’S on active duty for longer

I periods of service to meet the skill needs of the Marine Corps,

I consistent with references c) and (e).
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6. Action

a. The

(1)

SECNAVINST 1412.9A

13 FE; i?34

Commandant of the Marine Corps shall:

Implement the policies and procedures set forth in
enclosures (l), (2), and (3), under guidance from references (a)
through (h)”.

(2) Submit annual promotion plans to the Secretary of the
Navy, via the Judge Advocate General for legal review, at least
30 days prior to the convening dates of promotion selection boards
under this instruction. The LDO promotion plan should be incorpor-
ated as part of the unrestricted officer promotion plan submitted
in acordance with reference (f). The foregoing requirement should
not be delegated.

(3) Submit precepts for promotion selection boards, special
selection boards, continuation boards, and such Secretarial letters
of guidance and instruction as the Secretary of the Navy may deem
necessary, to the Secretary of the Navy, via the Judge Advocate
General for legal review, at least 10 days prior to the convening
dates of such boards.

(4) Issue notices .of convening of prOmotiOn selectiOn boards,
special selection boards, and continuation boards under this in-
struction at least 30 days prior to the convening dates of such
boards under this instruction.

(5) Request a decision by the Secretary of the Navy under
paragraph 20c of enclosure (1) regarding the convening of a special
selection board for a Regular warrant officer who was not considered
by the regularly scheduled promotion selection board because of
administrative error. In each such case, the Commandant of the
Marine Corps shall forward his comments and recommendations directly
to the Secretary.

(6) Request a decision by the Secretary of the Navy under
paragraph 20d.of enclosure (1) regarding the convening of a special
selection board for a Regular warrant officer who was considered
but not recommended for promotion by a regular promotion selection
board because the board acted contrary to law, the action of the
board involved material error of fact or material administrative
error, or because the board did not have before it for its consider-
ation material information. In each such case, the Commandant of
Marine Corps shall forward his comments and recommendations to the
Secretary, via the Judge Advocate General.

b. The Board for Correction of Naval Records may, in aPPrO-
priate cases, recommend to the secretary Of the NavY that a Re9ular

3

. .
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warrant officer’s case be referred to a special selection board.
In order to ensure consistency and uniformity in the referral of
cases to special selection boards, the Board for Correction of
Naval Records shall be guided by the provisions of paragraphs 20C
and 20d of enclosure (1) of this instruction, and may request the
comments and recommendations of the Commandant of the Marine
Corps or Judge Advocate General, as appropriate.

7. Reports. The reports contained in this instruction are
exempt from reports control per SECNAVINST 5214+B.

‘la-LA %.4
Richard Danzig

‘\

\

Distribution:
SNDL A6 (CMC)

copy to:
SNDL Al (Immediate Office of the Secretary) (less ASSTSECNAV RDA)

A2 (Department of the Navy Staff Office=) (JAG, BCNR, only)
A3 (Chief of Naval Operations)

MARCORPS L5
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13 FEb 1984

REGULATIONS TO GOVERN THE
PROMOTION OF LDO’S AND WO’S
IN THE REGULAR MARINE CORPS

Enclosure (1)
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SECNAV2NST 1412.9A CH-2

.25 APR 1989
. .

1.

a. This enclosure outlines the statutory requirements for the
promotion of permanent regular LDO’s to higher permanent grades as set
forth in sections 611-645 of reference (a). This enclosure also
prescribes regulations for the promotion of temporary LDO’s to higher
temporary grades pursuant to section 5596 of reference (a).

b. Thie enclosure outlines the statutory requirements for the
promotion of permanent regular warrant officers to higher permanent
warrant officer grades per sections 557-564 of reference (a) and
prescribes regulations for the promotion of permanent and temorary
Regular warrant officers to higher temporary warrant officer grades
per section 602 of reference (a).

2. ~tions. The following definitions, unless otherwise
qualified, shall apply throughout this encloeure:

a. perman ent LiIOited Dutv Officer (LDo) . A permanent
commissioned officer appointed under section 5569 of reference (a) in
a permanent grade above chief warrant officer, W-4, and designated for
limited duty; or a former limited duty officer (temporary) who was
appointed in a Permanent grade above chief warrant officer, w-4, under
eection 5573a of reference (a) before 15 September 19S1 and designated
for limited duty.

b. Temnorarv Limited Outv Officer’ [LDO)“. A commissioned officer
temporarily appointed under section 5596 of reference (a) in a grade
above chief warrant officer, W-4, in the Regular Marine Corps who is
designated for limited duty and whose permanent status is chief
warrant officer, warrant officer, or enlisted member.

c. Permanen t Reuular Warrant Offi cer. An officer of the Regular
Marine Corps serving on active duty in a permanent warrant officer
grade under section 555 of reference (a).-

d. ~emnoram Reaular Warra nt Offi ce~,
warrant officer temporarily appointed under
(a) whose permanent status is enlisted.

e. Premotion Selection Boar~ . A board
authority of sections 558, 602, 611(a) , and
applicable, and this enclosure to recommend
a higher temporary and/or permanent officer

A warrant or commissioned
section 5596 of reference

convened under the
5596 of reference (a), as
officers for promotion to
grade.

f. Warrant off icer (Marine Gunner~ . A separate competitive
category comprised of non-technical WO’S selected to serve as Infantry
Weapons Officers.

Enclosure (1)
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1. Puru ose

This enclosure outlines the statutory requirements for the
prom%ion” of permanent regular LOOIS to higher permanent grades as set
forth in sections 611-645 of reference (a). This enclosure also
prescribes regulations for the promotion of temporary LOO’S to higher
temporary grades pursuant to section 5596 of reference (a).

b. This enclosure outlines the.statutory requirements for the
promotion of permanent regular warrant officers to higher permanent
warrant officer grades per sections 557-564 of reference (a) and
prescribes regulations for the promotion of permanent and temorary
Regular warrant officers to higher temporary warrant officer grades
per section 602 of reference (a).

2. Definitions. The following definitions, unless otherwise
gualified, shall apply throughout this enclosure:

a. p~ a ent imite Dutv o ice DO) . A permanent”
commissioned officer appointed under section 5589 of reference (a) in
a Pemanent 9rade above Chief warrant officer, w-4, and designated for
limited duty; or a former limited duty officer (temporary) who was
appointed in a permanent grade above chief warrant officer, w-4, under
section 5573a of reference (a) before 15 September 1981 and designated
for limited duty.

b. ~em o~ ice DO . A commissioned officer
temporarily appointed under section 5596 of reference (a) in a grade
above chief warrant officer, W-4, in the Regular Marine Corps who is
designated for limited duty and whose permanent status is chief
warrant officer, warrant officer, or enlisted member.

c. e aete~ icer. M officer of the Regular
Marine Corps serving on active duty in a permanent warrant officer
grade under section-555 of referen~e (a).-

d. Temnorarv Reaular Warrant Off icer.
warrant officer temporarily appointed under
(a)whose permanent status is enlisted.

e; Premotion Selection Board. A board
authority of sections 558, 602, 611(a) , and
applicable, and this encloeure to recommend
a higher temporary and/or permanent officer

A warrant or
section 5596

commissioned
of reference

convened under the
5596 of reference (a), as
officers
grade.

A), f. ~ Officer arine G nner) . A separate
category comprised of non-technical WOIS selected to
Weapons officers.

for promotion to

competitive
serve as Infantry

Enclosure (1)
2
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3. Promotion of Permanent and TemDorarv LDO’S. Promotion selection
boards are convened to recommend permanent and/or temporary LDO!S for
promotion to the grades of captain through lieutenant colonel. The
Secretary of the Navy shall prescribe the selection opportunities and
the promotion zones for LDO promotion selection boards in annual
promotion plans: Permanent LDO’S and temporary LDO’S serving in the
same grade who have the reguisite service in grade may be considered
for”promotion by the same promotion selection board. In the case of a
board that considers both permanent and temporary LOO’S for promotion
to the same grade, the report of that board shall include the names of
all LDO’S (permanent and temporary) recommended for promotion in
order of seniority and shall indicate which of these LDOms are
recommended for promotion to the next higher permanent LDO grade and
which of these LDO’e are recommended for promotion to the next higher
temporary LDO grade.

4. Promotion of Reaular WO’S (TemDorarv and Permanent)

a. From the list of regular (technical) warrant officers,
W-1, the promotion selection board shall recommend those whom it
considers fully qualified for promotion to the grade of chief warrant
officer, W-2. Warrant officers in the Marine Gunner competitive
category are initially appointed as temporary warrant officer, W-1.
Following their successful completion of the Warrant Officer Basic
Course they are appointed to permanent chief warrant officer, W-2
without board action.

b. The Secretary of the Navy shall prescribe the number of
chief warrant officers who may be selected for promotion to chief .
warrant officer, W-3, or chief warrant officer, W-4, as appropriate.
The number so prescribed may not be less than 80 percent of the number
of chief warrant officers who are being considered for the first time
for promotion to that grade. The selection percentages shall be
established by the Secretary of the Navy in the annual Regular warrant
officer promotion plan.

c. Each warrant officer, W-1, and each chief warrant officer, W-2
or W-3, being considered for the first time for promotion to the next
higher warrant officer grade shall be considered in the promotion zone
in time to permit promotion, if selected, as of the day after the date
on which he or she will complete the prescribed years of service for
temporary promotion. For warrant officers (technical) the reguisite
years of service for temporary appointment to a higher warrant officer
grade shall be prescribed by the Secretary of the Navy in the annual
Regular warrant officer promotion plan. For warrant officers in the
Marine Gunner competitive category the time in grade requirement for
consideration for temporary appointment to the grade of chief warrant
officer, W-3, or chief warrant officer, w-4 is three years in the next
lower warrant officer (temporary or permanent) grade.

3
Enclosure (1)
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d. The Secretary nay further prescribe the number of chief
warrant officers, W-2, and chief warrant officers, W-3, who may be
selscted by a CWO selection board from below the promotion zone for
promotion by temporary appointment to the next higher grade. The
number so prescribed may not exceed 5 percent of the total number of
officers that the promotion eelection board is authorized to recommend
for promotion from above and in the promotion zonee. If the number so
determined is less than ‘one, the promotion eelection board may
recommend one such officer. The requisite yeare of service for
consideration for promotion from below the promotion zone, if
authorized, shall be prescribed by the Secretary of the Navy in the
annual Regular warrant officer promotion plan.

For purposes of promotion of Regular WO’e (temporary and
perm%ent) to higher temporary WO grades, eervice in grade shall be
computed as follows:

(1) For regular (technical) warrant officers to the next
higher temporary grade, from the date of appointment for WO-1’S, and
from the dates of eligibility for promotion to their present
temporary WO grades for CWO-2 and CWO-3.

(2) For WO’S in the Marine Gunner competitive category, to
the next higher temporary grade, from the date of appointment to
permanent CWO-2, and from the date of eligibility for promotion to
their present temporary WO grade for CWO-3’S.

(3) For regular (technical) warrant officers to the next
higher permanent grade, from the date of appointment for WO-1’S, and
from the dates of eligibility for promotion to their preeent
permanent WO grades for CWO-2 and CWO-3.

(4) For WO’S in the Marine Gunner competitive category, to
the next higher permanent grade, from the date of appointment to
permanent CWO-2, and from the date of eligibility for promotion to
their present permanent WO grade for CWO-3’e.

f. A temporary LBO whose permanent status is that of a warrant
officer in the Regular Marine Corpe shall be eligible for
consideration by both (1) a Regular WO promotion selection board, for
promotion to the next higher permanent regular warrant officer grade,
under this enclosure and (2) an LDO promotion selection board, for
promotion to the next higher temporary grade (above CWO-4), under this
enclosure.

5. omot’ oPr z n Select ion Boards. The Secretary of the Navy shall,
whenever the needs of the service require, but at least once a year,
convene promotion selection boards to recommend permanent or temporary
LDO’e on the active-duty list of the Marine Corps and permanent or
temporary Regular warrant officere eerving on active duty for
promotion to the next higher grade.

Enclosure (1)
4. .:
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6. Proumtion Zones. Promotion zones will be established by the
Secretary of the Navy prior to the convening of each board for the
grade of officers to be considered by the board. The limits of the
zone will be indicated by the names and dates of rank of the
designated junior and senior officers on the active-duty list (~o’s)
or on the lineal list (WO’S) in the promotion zone. Below zone
eligibility, if”any, will be indicated by the name and date of rank of
the designated junior officer on the active-duty list (LDO’S) or on
the lineal list (WO’S) eligible for consideration by the board.
Officers who are eligible for consideration for promotion will be
considered as officers within, above, or below the promotion zone as
defined below:

I
4a

...

Enclosure (1)

T.
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a. In the Zone. Officers who (1) neither failed of selection
for promotion to the next higher grade nor had their names removed
from a promotion list for the next higher grade, and (2) are senior
to the officer designated by the Secretary of the Navy as the junior
officer in the promotion zone.

b.’ Above the Zone. Officers who are eligible for consideration
for promotion to the next higher grade, are in the same grade as the
officers in the promotion zone, and are senior t“o the senior officer
in the promotion zone.

c. Below the Zone. Officers who are eligible for consideration
for promotion to the next higher grade, are in the same grade as the
officers in the promotion zone, and are junior to the junior officer
in the promotion zone.

Officers senior on the active-duty list/lineal list to the senior
officer in zone, but who have not previously failed of selection
to the next higher grade, will be considered by promotion selection
boards as officers above the zone not previously considered.

i’. Notice of Convening. Notice of convening of a promotion selection
board shall be Issued at least 30 days before a selection board is
convened. The notice shall include (1) the names and dates of rank
of the junior and senior officers on the active-duty list (LDO’S) or
on the lineal list (WO’S) in the promotion zone as of the date of
notification: (2) the name and date of rank of the junior officer ‘
eligible on the active–duty list (LDO’S) and on the lineal list (WO’S)
(if below-zone eligibility is authorized) as of the date of notifica-
tion and (3) the date the board will convene. The notice shall also
inform eligible officers of their right to communicate with the selec-
tion board.

8. Precept. A promotion selection board shall be convened by written
order (precept), which shall be prepared by the Commandant Of the
Marine Corps, reviewed by the Judge Advocate General for legality, and
signed by the Secretary of the Navy. The precept shall be addressed
to the President of the Board, who also serves as a member of the
board. The precept shall include the instructions of the Secretary of
the Navy governing the conduct of the board and shall appoint the
President and members of the boar,d. The precept shall require that:

a. An LDO promotion selection board certify that the board has
carefully considered the record of each officer whose record was fur-
nished to the board and that, in the opinion of the majority of the
members of the board, the officers recommended for promotion are
fully qualified for promotion and are the best qualified for promotion,

5 Enclosure (1)
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to meet the needs of the Marine Corps, from among those officers whose
names were furnished to the board.

b. The WO promotion selection board certify that the board has
carefully considered the case of each warrant officer whose name was
furnished to the board and that, in the opinion of the majority of the
members of the board, the officers recommended for promotion are, in
the case of warrant officers, W-1, fully qualified for promotion to
the grade of CWO-2 and are, in the case of chief warrant officers,
W-2, or W-3, best qualified for promotion to the grade of CWO-3 or
CWO-4 , as appropriate.’ Subsequent to making its selections for pro-
motion, each WO promotion selection board shall be constituted as a
naval examining board and shall select for promotion to the appropriate
grade those officers who, in the opinion of the examining board, are
physically, morally, and professionally qualified for promotion. The
examining board in making its selections shall conduct itself in accor-
dance with the regulations of the Secretary of the Navy governing the
procedures to be followed by naval examining boards, as set forth in
reference (g).

9. Membership. Promotion selection boards shall consist of at least
five officers, each of whom is:

a. Serving on the active-duty list of the Marine Corps in the
grade of major or above in the Regular Marine Corps or Marine Corps
Reserve for LDO Promotion Selection Boards and serving in the permanent
grade of lieutenant colonel or above in the Regular Marine Corps for
WO Promotion Selection Boards; and

b. Serving in a grade higher than the officers under consideration.

Each LDO promotion selection board shall have included in its member-
ship at least one LDO on the active-duty list of the Marine Corps.
However, when there are no LDO’S on the active-duty list in a grade
higher than the grade of the officers to be considered by the board
and eligible to serve on the board, one or more LDO’S shall be included
on the board who hold higher grades than the grades of the officers
under consideration and who are retired officers in the Marine Corps.
Five (5) members shall constitute a quorum for a WO promotion selection
board. An officer may not serve on two successive promotion selection
boards convened to consider officers for the same grade and competitive
category. Other policy relating to board membership representation
may, consistent with ‘reference (a) and this enclosure, be prescribed
or approved by the Secretary of the Navy.

10. Oath. Each member of a promotion selection board shall swear, or
affirm, that he/she will perform his[her duties as a member of the
board without prejudice or partiality and having in view both the
special fitness of officers and the efficiency of the Marine Corps.

Enclosure (1) 6
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11. Information to be Furnished Promotion Selection Boards. The
following information shall be furnished to each promotion selec-
tion board at the time it is convened by the authority indicated:

a. The Secretary of the Navy will specify in the annual promo-
tion plan the maximum number of LDO’S and WO’S in each grade that the
board may recommend for promotion. The boards are not required to
select to the numbers provided.

b. The Commandant of the Marine Corps shall provide the names
Of all LDO’S and WO’S who are to be considered by the board from above
the promotion zone, within the promotion zone, and below the promotion
zone, as appropriate, in order of seniority.

c. The Commandant of the Marine Corps shall supply the pertinent
records of each officer to be considered by the board. Such records
shall, at a minimum, include all documents, including evaluations,
that are essential for a fair and substantially accurate and complete
portrayal of the officer’s career.

d. For LDO Promotion Selection Boards, the Secretary of the
Navy will provide in the board precept or separate memoranda infor-
mation on the needs of the Marine Corps for LDO’S possessing partic-
ular skills. ‘.

\
e. The Secretary of the Navy will provide in the board prec~p.t

or in Secretarial letters of guidance or instruction such other =
information and guidelines as may be necessary to enable the board to
perform its functions properly.

12. Communication with Promotion Selection Boards. Only an LDO or
WO who is eligible for consideration by a promotion selection board
convened under this enclosure may send a written communication to
the selection board. Such communication must arrive at Headquarters
Marine Corps (Code MMPR) not later than the convening date of the
board. The officer’s written communication may include as attachments
“correspondence from an individual concerning the eligible officer.
The officer’s written communication may also include endorsements
on that eligible officer’s written communication. The communication ,
shall not criticize or reflect upon. the character, conduct or motive
of any other officer. The written communication may call the atten-
tion of the board to any matter concerning the officer that he/she
considers important to his or her case. The selection board shall
give consideration to any such timely written communication received.

7 Enclosure (1)
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13. Proceedings, Recommendations, Reports, and Action on Reports of
Selection Boards

a. Except as authorized or required by the Secretary of the
Navy, the Secretary of Defense, or the President, no member or record-
er of a promotion selection board shall disclose the proceedings or
recommendations of a promotion selection board.

b. Each promotion selection board shall submit a report to the
Secretary of the Navy, listing the names of the officers recommended
for promotion in order of seniority. The report shall be in writing
and shall be signed by each board member and recorder. The report
shall certify that the board has complied with all instructions con-
tained in its precept and, as appropriate, other letters of guidance
or instruction provided by the Secretary of the Navy.

c. The report of each promotion selection board shall be reviewed
for legality by the Judge Advocate General of the Navy prior to its
being submitted to the Secretary of the Navy.

d. If, after reviewing the report of a promotion selection board,
the Secretary of the Navy determines that the board acted contrary to
law or regulation, the Secretary shall return the report to the board
for further proceedings. Upon receipt of a report that has been re-
turned by the Secretary for further proceedings, the board (or a sub-
sequent promotion selection board for the same grade and competitive
category) shall conduct such proceedings as may be necessary in order
to revise the report and shall resubmit the report, as revised, to the
Secretary of the Navy in accordance with the provisions of this enclo-
sure for the original submission of promotion selection board reports
to the Secretary of the Navy.

e. After his final review of the report of a promotion selection
board for the promotion of permanent LDO’S, the Secretary of the Navy
shall submit the report, with his recommendations, to the Secretary
of Defense for transmittal to the President for his approval, modifi-
cation, or disapproval. The report of a promotion selection board
convened for the Durpose of recommending temuorarv LDO’S for promotion

I

by temporary appo~n&ent to a higher gr~de a~d th~ report of ~ promo-
tion selection board convened for the purpose of recommending Regular
WO’S for promotion to a higher warrant officer grade will be reviewed
and approved or disapproved by the Secretary of the Navy. In the
case of a WO or temporary LDO listed in the report of the promotion
selection board as recommended for promotion, the Secretary of the
Navy in reviewing and where appropriate approving the report of the
board may, if he deems it appropriate when there are unresolved alle-
gations concerning the selected officer’s qualifications for promotion,
withhold his approval of the officer’s selection, neither approving
it nor disapproving it, pending resolution of the allegations.
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f. The report of a promotion selection board for the promotion
of LDO’S shall include the name of any LDO before it for consideration
for promotion whoee record, in the opinion of a majority of the
members of the board, indicates that the officer should be required
to show cause for his or her retention on active duty, under refer-
ence (c), because of his or her substandard performance of duty,
misconduct, moral or professional dereliction, or because his or
her retention is clearly inconsistent with the interests of national
security. The Secretary of the Navy may submit to a board convened
under reference (c) the name of any LDO so named in the report of
a Promotion selection board as having a record that indicates that
the officer should be required to show cause for his/her retention
on active duty.

9. The WO Promotion Selection Board shall report the names
of those WO’S whose records and/or reports establish, in its opinion,
their unfitness or unsatisfactory performance in their warrant offi-
cer grade or that their retention is clearly inconsistent with the
interests of national security. Warrant officers so reported by a (R
promotion selection board may be processed.for administrative
separation under the provisions of reference (c) .

h. The name of a permanent LDO recommended for promotion to
a higher permanent grade by a promotion selection board may b’e
removed from the report of the selection board by the Presiden&.\
The name of a temporary LDO and the name of a Regular WO recommended
for promotion to a higher warrant officer grade by a promotion ~.\
selection board may be removed from the report of the selection
board by the Secretary of the Navy or as provided in section 562
of reference (a) for permanent promotion of Regular WO’S. The Com-
mandant of the Marine Corps may forward requests for such action to
the Secretary of the Navy for review and final action, except that
in the case of permanent LDO’S, the Secretary of the Navy shall for-
ward a request for such action to the President via the Secretary of
Defense.

i. Upon approval by the President or Secretary of the Navy,
as appropriate, of a promotion selection board’s report, the names
of the officers recommended for promotion and approved by the Presi-
dent or Secretary of the Navy, as appropriate, shall normally be
disseminated by the Secretary of the Navy. If not sooner dissemin-
ated, the names of all permanent LDO’S and Regular WO’S who have
been selected for promotion to higher permanent officer grades
and whose names have not been removed from the promotion list
shall, upon confirmation by the Senate, promptly be disseminated
by the Secretary of the Navy.
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14. Failure of Selection for Promotion

a. LDO’s/WO’s who are in or above the promotion zone established
for his or her grade and are considered but not selected for promotion
by a promotion selection board are considered to have failed of selec-
tion for promotion. Officers who have failed of selection for promo-
tion to the next higher grade remain eligible for consideration for
promotion to that grade as long as they continue on active duty in
other than a retired status.

b. A warrant officer whose name was previously removed from

a Promotion list Or who previously failed of selection, and who is
selected for promotion to the next higher warrant officer grade,
but who within such time as may be prescribed by the Secretary of
the Navy fails to meet the moral and professional qualifications
prescribed by the Secretary shall be treated as if he or she had
twice failed of selection for promotion.

)

c. Under the provisions of reference (c), two or more failures
Of selection may, in accordance with applicable statutes, subject an
officer to involuntary discharge, retirement, or reversion. Counseling
for officers who fail of selection for promotion to grades CWO-2,
CWO-3, CWO.4, o-3, 0-4 and o-5 will be made available upon the Offi-
cer’5 request. Requests for counseling should be forwarded to the
Commandant of the Marine Corps (Code MMCP). Counseling shall consist ‘
Of reviewing the officer’s record and indicating for him or her factors , ‘)

that may account for the officer’s not being selected. Counseling
will be provided by an officer who is experienced in personnel matters
and is senior to the officer requesting counseling. An officer will
not be assigned to counsel an individual who has failed of selection
to a specific grade if any of the individual’s failures of selection
to that grade occurred before a promotion selection board of which the
counselor was a member or recorder. Additionally, the counselor, to
the maximum extent practicable, should not be required to serve as a
member or recorder of the next promotion selection board which considers
the record of an officer he or she has counseled.

15. Delay of Promotion of LDO’S. The promotion of an LDO who has been
selected for promotion to the next higher grade may be delayed under
the provisions of section 624(d) of reference (a), as prescribed in
reference (f) . I

16. Promotion of Selectees. The names of WO’S selected for promotion
and ap”proved for permanent or temporary appointment to the next higher
grade shall be placed on a promotion list for temporary appointment
or permanent appointment, as applicable, in order of seniority
by grade as determined by the lineal list. The names of permanent
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and temporary LDO’S selected for promotion and approved for promo-
tion to the next higher grade shall be placed on a single promotion
list in order of seniority by grade as determined by the active-
duty list.

17. Timing of Promotions

a. LDO ‘S

(1) LDO’S on a promotion list will be appointed as Regular
officers in the next higher grade as additional LDO’S are needed
in that grade. Promotions shall be made in the order in which
the names of officers appear on the promotion list and after offi-
cers previously selected for promotion have been promoted. Permanent
LDOS shall be appointed to the next higher permanent grade in
accordance with section 624(c) of reference (a). Temporary LDO’S
shall be appointed to the next higher temporary grade by the Secretary
of the Navy in accordance with section 5596(d) of reference (a).

(2) An LDO whose name is removed from a promotion list con-
tinues to be eligible for consideration for promotion. If the LDO
is recommended for promotion by the next promotion selection board
convened for his/her grade and is promoted, the Secretary of. the
Navy may, upon such promotion, grant the LDO the same date of’.rank,
the same effective date for the pay and allowances of the grade to

\

which promoted, and the same position on the active-duty list as
he/she would have had if his/her name had not been so removed. If..
such an LDO is not recommended for promotion by the next promotion
selection board convened for his/her grade, or if his/her name is
again removed from the list of officers recommend for promotion,
he/she shall be considered for all purposes to have twice failed of
selection for promotion.

b. We’s

(1) A !40 on a promotion list who has not previously failed
of selection to the warrant officer grade Eor which selected and
who is qualified under paragraph 8 of this enclosure shall be per-
manently or temporarily appointed under section 563 or 602 of ref-
erence (a), as appropriate, to the grade for which selected on the
day after the date on which he or she completes the required service.

(2) A WO on a promotion list who has previously failed of
selection to the warrant officer grade
is qualified under paragraph 8 of this
or temporarily appointed under section
as appropriate, to the grade for which
the following dates:

for which selected and who
enclosure shall be permanently
563 or 602 of reference (a),
selected on the earlier of
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(a) One year after the date upon which his or her
promotion would have been effective if he or she had been selected
by the last promotion selection board which failed to select him or
her; or

(b) The earliest date upon which any WO who did not
fail of selection, and whose name follows his or hers on the promotion
list approved by the Secretary of the Navy, is promoted to that grade.

(3) A WO whose name was placed on the promotion list as a
result of his or her selection for promotion from below the promotion
zone for temporary appointment who is qualified under paragraph 8
Of this enclosure shall be temporarily appointed under section 602
Of reference (a) to the grade for which selected on the later of the
following dates:

(a) The day after the date on which he or she completes
the required service; or

(b) The date of eligibility of the most
grade concerned who was selected for promotion from
eligible CWO’S in the promotion zone.

(4) A warrant officer whose name is removed
list continues to be eligible for consideration for
such a warrant officer is selected for promotion by

junior CWO of
among those

the

from a promotion
promotion. If ,
the next selec-

tion board, and if his or her name appears in a report of warrant
officers approved for promotion by the Secretary of the Navy, his
or her name shall be replaced without prejudice on the list from
which it is removed, and, when promoted, his or her date of appoint-
ment will be the same as if his or her name had not been removed
from the promotion list. However, if such a warrant officer is not
selected for promotion by the next promotion selection board, or
if he or she is so selected but his/her name is again removed from
the promotion list, he or she shall be treated for all purposes as
if he or she twice failed of selection for promotion.

18. Effective Date of Promotion. Except as otherwise provided
by law or this instruction, the date of rank of an officer promoted
to a higher grade under section 563, 602, 624 or 5596 of reference
(a), as applicable, and this enclosure is the date of appointment.
Appointments are considered accepted (and therefore effective) on
the date made, unless the officer concerned expressly declines the
appointment. Promotion of officers from one competitive category
may be effected without regard for the relative seniority of officers
of the same grade in other competitive categories.
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19. Special Selection Boards for LDO’S’. Reference (h) provides (A
for the convening of special selection boards for LDO’S.

20. Special Selection Boards for temporary promotion of Regular (A
We’s

a. w. Special selection boards shall be used only to
consider the records of warrant officers”and make recommendations to
the Secretary of the Navy with regard to selection for promotion in
cases where an error or omission precluded a warrant officer’s con-
sideration, or proper consideration, by a regularly scheduled selec-
tion board. Warrant officers may not be considered by a special
selection board if, in exercising reasonable diligence, the officer
could have discovered the error or omission in his/her record, and
could have taken timely corrective action prior to the convening
of the regularly scheduled selection board.

b. Sampling of Records. The president of each regularly
scheduled promotion selection board shall prepare a sampling of
records of warrant officers who were recommended for promotion and
of warrant officers who were not recommended for promotion by the
regularly scheduled selection board. The Commandant of the, Marine
Corps shall prescribe the method by which the sampling of records
will be selected. Sample records shall be retained for a period of
at least seven calendar years. Written communications to the hoard
by warrant officers whose records are retained will also be retained
with the records. Each board president shall deliver his or her ‘\.
sampling of records to the Commandant of the Marine Corps (Code MM)
who is the custodian of all sample records retained pursuant to this
paragraph.

c. Warrant officers not considered due to Administrative
Error

(1) The Secretary of the Navy shall, upon determination
that an administrative error prevented consideration of a warrant
officer’s record before a regular selection board, convene as
soon as practicable, a special selection board to consider the
record of the warrant officer concerned. The Commandant of the
Marine Corps shall provide comments and recommendations, as
appropriate, for consideration by the Secretary in making deter-
minations under the provisions of this paragraph.

(2) Failure to submit the record of a warrant officer to
‘ the regularly scheduled promotion selection board for that offi-

cer’s grade prior to the date that board adjourned and forwarded
its report to the Secretary of the Navy shall constitute adminis-
trative error, if the warrant officer was on active duty on or
before the date the board adjourned and should have been’considered

13 Enclosure (1)
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by the board as an in-zone, above-zone, or below-zone eligible
(if applicable).

(~) Warrant officers who are considered by a sp,ecial
selection board as in-zone or above-zone eligibles in accordance
with subparagraph 20C(1) and who are not recommended for promotion
will be considered to have failed of selection for promotion.

d. Warrant officers considered by a regular promotion selec-
tion board but not recommended for promotion due to the board’s
acting contrary to law, the act~on of the board Lnvolvlng material
error of fact or material administrative error, or the board not
having before it for Its cons~deratlon material Information

(1) A special selection board may be convened when the
Secretary of the Navy determines that a warrant officer was not
recommended for promotion by a regularly scheduled selection board
as an in-zone or above-zone eligible because:

(a) The action of the selection board which considered
the officer for promotion was contrary to law:

(b) The action of the selection board involved material
error of fact or material administrative error; or

(c) The board did not have material information before
it for its consideration.

(2) A determination that material error of fact or material
administrative error occurred or that material information was not
considered by a selection board will be made by the Secretary of
the Navy, who will consider the comments and recommendations of
the Commandant of the Marine Corps. The Commandant of the Marine
Corps shall then forward the recommendations regarding the requests
of warrant officers who were considered but not selected for promo-
tion to the Secretary via the Judge Advocate General.

(3) The following principles apply regarding Secretarial
determinations under subparagraph 20d(l):

(a) A compositional defect in the membership of a
selection board, which violated paragraph 9 of this enclosure, is
always material error and is never considered harmless.

I

“)

(b) An error which deprives a warrant officer being
considered by a selection board of a constitutional or statutory
right is material.
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(c) A procedural or administrative error that deprives
a warrant officer who is before a selection board of fair ’and impar-
tial consideration of his or her record is material.

(d) Each warrant officer before a selection board is
entitled to be considered on a record that substantially portrays,
accurately, completely and fairly, his or her career. Any infor-
mation that, under the circumstances, is essential for a substan-
tially accurate, complete, and fair portrayal of the warrant
officer’s career is material information.

(e) If a warrant officer has failed of selection
before a regularly scheduled board more than once for promotion
to the next higher grade and if more than one of these failures
involved the same error as provided in subparagraph 20d(l) , the
officer’s case shall be considered by only one special selection
board. !

e. Presentation of Records to Special Selection Boards. The
record of a warrant officer presented to a special selection board
will be modified as necessary to reflect the record that would
have been presented to the regularly scheduled selection board
had an error or omission not occurred. Special selection boards
will compare the modified record to the sample records retained
from the corresponding regularly scheduled selection board under
subparagraph 20b.

\\

f. Special Selection Board Membership, Duties, and Reports

(1) The oath of special selection boards is the same
as that for regular warrant officer selection boards.

(2) The Commandant of the Marine Corps shall issue instruc-
tions concerning membership of special selection boards. The instruc-
tion shall incorporate the requirements of paragraph 9 of this enclo-
sure. The instruction shall be subject to the review and approval
of the Secretary of the Navy.

(3) The board shall be provided such information as was
furnished to the regularly scheduled selection board which failed
to consider, or failed to properly consider, the warrant officer
whose record is before the board for consideration for promotion.

(4) Based upon the records and other information submitted,
the board shall recommend for promotion those warrant officers whose
records were submitted to the board for consideration for selec-
tion for promotion who, in the opinion of the majority of the

I
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membere (1) are fully qualified for promotion: and (2) when tom.
pared to the warrant officers whose records were retained in the
eampling, are better qualified for promotion than all of the warrant
officers who previously failed of selection and are comparable to
those warrant officers who were selected for promotion by the regu-
larly scheduled promotion selection board.

(5) A special selection board shall submit to the Secre-
tary of the Navy a written report signed by each member and the
recorder of the board, containing the name of each officer it recom-
mends for promotion, and each officer it does not recommend for
prantion, in accordance with the foregoing criteria and certify-
ing that the board has carefully considered the record of each
officer whose name was referred to it. The board’s report shall
include the name of any Regular warrant officer before it for
consideration for promotion whose record, establishes in the opin-
ion of a majority of the members of the board, his or her unfit-
ness or unsatisfactory performance in his or her warrant officer
grade or that his or her retention is clearly inconsistent with
the interests of national security. (Warrant officers so reported
by a special selection board may be processed for administrative
separation under the provisions of reference (c) .) The report of the
board shall be handled in the same manner as reports of regularly
scheduled selection boards under the provision of paragraph 13 of
this enclosure.

(6) Except as authorized or required by the Secretary of
the.Navy, the proceedings and report of a special selection board,
including specific information regarding the eample records used
and how each officer’s record was rated, shall not be disclosed
to any person not a member or recorder of the board.

9. Scheduling of Special Selection Boards and Notification
of officers to be Considered. Special selection boards for warrant
officers normally shall be convened in conjunction with regularly
scheduled promotion selection boards for warrant officers. Special
selection boards may, however, be convened at other times. Warrant
Officere to be considered for promotion by a special eelection
board shall be notified at least 30 days before the board convenes
that they will be considered. Such warrant officers shall be pro-
vided an opportunity to send written communications to the board
in the same manner as that provided for regularly scheduled promo-
tion selection boards under the provisions of paragraph 12 of this
enclosure. The results of special selection boards shall be made
known to affected warrant officers on a timely basis. Barring
extenuating circumstances, special selection boards shall be con-
vened and the results made known to affected warrant officers with-
in 180 days after the Secretary determines that an error warranting
a special selection board exists.
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h. Promotion of Officers Selected by Special Selection Boards.
If the report of a special selection board convened under this
encloeure, as approved by. the Secretary of the Navy, recommends for
promotion to the next higher grade an officer whose name was referred
to it for consideration, such officer shall be temporarily appointed
to the grade for which selected under section 6020f reference (a) on
one of the following dates:

(1) The date on which the warrant officer would have’
been appointed if he or she had been recommended for promotion
by the regularly scheduled promotion selection board that either
did not consider that officer or did not properly consider that
officer, provided the report of the special selection board ie

approved by the secretary of the Navy on or before that date.

(2) The date on which the Secretary of the Navy approvee
the report of the special selection board if that date is later
than the date on which the warrant officer would have been pro-
moted if he or she had been recommended for promotion by the
regularly scheduled promotion board that either did not consider
that officer or did not properly consider that officer.

The date of rank and effective date for pay and allowances in
the grade to which appointed as a result of the approved recom-
mendation of a special selection board under this enclosure shall
be the date of appointment to that grade, as determined under
subparagraph 20h(l) or 20h(2) of thie enclosure. A.

‘\
‘+..,,

i. Retention of Statistical Data. The report of each board
convened under this instruction ehall include statistical data
regarding the number of warrant officers considered for promotion
to each grade, the number of warrant officers selected for promo-
tion to each grade, the number of warrant officers considered but
not selected for promotion to each grade, the number of warrant
officers considered by the special selection board who were not
considered by the appropriate regular selection board as a result
of administrative error, and the number of warrant officers con-
sidered by the special selection board on the basis of legal or
other material error regarding their previous consideration by
the appropriate regularly scheduled promotion selection board.
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1. Purpose. This enclosure governs the continuation on active
duty of eligible permanent LDo’s and Regular WO’S who are subject
to involuntary retirement under section 6383 or 1305 of reference
(a) and the continuation of eligible temporary LDO’e who are subject
to involuntary retirement/reversion under section 5596 of reference
(a).

2. Definitions . The following definitions, unless otherwise
qualified, shall apply throughout this enclosure:

a. Permanent Limited Duty Officer (LDO). A permanent commis-
sioned officer appointed under section 5589 of reference (a) in a
permanent grade above chief warrant officer, w-4, and designated
for limited duty; or a former limited duty officer (temporary) who
was appointed in a permanent grade above chief warrant officer, W-4,
under section 5573a before 15 September 1981 and deeignated for
limited duty.

b. Temporary Limited Duty Officer (LDO). A commissioned officer
temporarily appointed under section 5596 of reference (a) in a grade
above chief warrant officer, w-4, in the Regular Marine Corps who is
designated for limited duty and whose permanent status is chief
warrant officer, warrant officer, or enlisted member.

c. Regular Warrant Officer (WO). An officer of the Regular
Marine Corps having a permanent warrant officer grade under section
555 of. reference (a).

..
)

./d. Continuation. The selective deferment of involuntary retire-
nient for length of service or failures of selection for promotion for
eligible permanent LDO’S; or the selective deferment of involuntary
retirement for lenqth of service for Reaular WO’ s: or the selective
deferment of invol~ntary retirement/rev~rsion for”eligible temporary
LDOS in order to permit those officers to continue on active duty in
the Regular Marine Corps.

e. Continuation Selection Board. A
1305, 5596, or 6383 of reference (a) and
officers referred to in paragraph 2d for

3. Continuation of Permanent LDO’S

board convened under eection
this enclosure to recommend
continuation on active duty.

a. Under section 6383(a) of reference (a) and the provisions
of reference (c), a permanent LDO who holds the grade of lieutenant
COIOnel or major in the Regular Marine C(
retirement on the last day of the month
he/she completes 30 years of active nava
duty for training in a Reserve component

rps is subject to involuntary
ollwing the month in which
service (other than active

In addition, under section
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6383(b) of ’reference (a) and the provisions of reference (c),
a Permanent LDO who holds the grade of mdjor in the Regular Marine
Corps and is not on a promotion list to the next higher grade is
subject to involuntary retirement not later than the first day of
the seventh month beginning after the month in which the President

approves the report of a promotion selection board in which the
officer is considered as having failed of selection for promotion to
the grade of lieutenant colonel for the second time.

b. A permanent LDO who is serving in the grade of lieutenant
colonel or major and subject to involuntary retirement may, subject
to the needs of the service, be continued on active duty under sec-
tion 6383(i) of reference (a), if the officer is selected by a con-
tinuation selection board.

c. A permanent LDO whose retirement is deferred under section
6383(i) of reference (a) and who is not subsequently promoted may
not be continued on active duty beyond 24 years of active commissioned
service, if in the grade of major or 28 years of active commissioned
service, if in the grade of lieutenant colonel or beyond age 62,
whichever is earlier. Consistent with these limitations, each contin-
uation board convened under this enclosure will be provided guidance
concerning the period of continuation that the board may recommend
for each officer. No officer may be deferred for a period of more
than 5 years by any one selection board.

\

d. A permanent LDO who is selected for deferment of involuntary
retirement shall be notified of his/her selection and afforded an&
opportunity to accept or decline it. If the permanent LDO declines
to continue on active duty, he/she shall be retired in accordance
witli section 6383(a) - (c) of reference (a). The results of contin-
uation selection boards shall be made known sufficiently in advance
of the date of involuntary retirement so as to allow those permanent
LDO’S who are selected for deferment, and those who are not selected
for deferment, a reasonable period of time for personal planning.

e. Each officer who is (1) continued on active duty, (2) not
subsequently promoted or continued for a further period, and (3) not
on a promotion list or continuation list shall, unless sooner retired,
be retired upon the expiration of the period for which the officer’s
service was continued. Each officer shall be retired on the first
day of the first month following the month in which the officer
completes his/her period of continued service.
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4. Continuation of Temporary LDO’S

a. Under section 5596 of reference (a) and the provisions of
reference (c) , the appointments of temporary LDO’S are, except as
otherwise provided in section 4b, normally terminated on the earlier
of the following dates:

(1) For temporary LDO’S with permanent enlisted status, the
last day of the month following the month in which he/she completes
30 years of active naval service, (other than active duty for training
in a Reserve component);

(2) For temporary LDO’S with permanent WO status, 60 days
after he/she completes 30 years of active service; or

(3) A date requested by the officer and approved by the
Secretary of the Navy, but not later than the first day of the seventh
calendar month beginning after the month in which the Secretary approves
the report of the LDO promotion selection board in which the officer
is considered as having failed of selection for promotion to the next
higher grade for the second time.

)

b. A temporary LDO who is subject to involuntary retirement/
reversion for years of service under paragraph 4a(1) or 4a(2) may,
subject to the needs of the Marine Corps and the provisions of sec-
tion 1251 or 1263 of reference (a), be continued on active duty in ‘)
that s~tus if selected by a continuation selection board. A temporary
LDO,wh’o is selected for deferment of retirement or reversion to
permanent status shall be notified of his/her selection and afforded
an opportunity to accept or decline it. If the temporary LDO declines
to continue on active duty, he/she shall be retired under sections
1370(a)(3) and 6323 of reference (a), or reverted to his/her permanent
status and retired under section 1263, 1293, 1305, or 6326 of reference
(a). The results of continuation selection boards shall be made
known sufficiently in advance of the date of involuntary retirement
or reversion in order to allow those temporary LEO’S who are selected
for deferment, and those who are not selected for deferment, a
reasonable period of time for personal planning. Each officer who
is (1) continued on active duty; (2) not subsequently promoted or
continued for a further period, and (3) not on a promotion list or
continuation list shall, unless otherwise retired, be retired
upon the expiration of the period for which the officer’s service
was continued. Each officer shall be retired on the first day of
the first month following the month in which the officer completes
his/her period of continued service.
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5. Continuation of Regular WO’S

a. Under section 1305(a) of reference (a) and the provisions
of reference (c), a regular warrant.officer who has at least 30
years of active service that could be credited to him/her under
section 511 of the Career Compensation Act of 1949, as amended,
shall be retired 60 days after he/she completes that service.
However, under section 1305(c) of reference (a), the Secretary may
defer the retirement of any regular warrant officer upon the recom-
mendation of a continuation selection board and with the consent of
the Warrant officer, but.not later than 60 days after he/she becomes
62 years of age.

(R

b. Continuation selection boards for WO’S shallbe convened,
whenever the needs of the Marine Corpe require, by the Secretary of
the Havy to consider officers for deferment of their involuntary

~ retirement for 30 years of active service under section 1305(a) Of
reference (a). No officer may be deferred for a period of more
than 5 years by any one selection board.

c. A Regular WO who is selected for deferment of involuntary
retirement shall be notified of his/her selection and afforded an

I

OPPOrtunity to accept or decline it. If the Regular WO declines
to continue on active duty, he/she shall be retired in accordank:l
with section 1305(a) of reference (a). The results of continuation.
selection boards shall be made known sufficiently in advance of the>.,” #
date of involuntary retirement so as to allow those Regular WO’S who ..
are selected for deferment, and those who are not selected for defer-
ment, a reasonable period of time for personal planning.

6. Continuation Selection Board Procedures

a. Notice of Convenin~. Notice of convening of a continuation
selection board shall be issued at least 30 days before such board
is convened. The notice shall include the convening date of the
board and such additional information that will permit eligible
officers to communicate with the continuation selection board.

b. Continuation Board Membership. Each board shall consist of
at least five off ~cers on the active-duty list of the Marine Corps
each of whom is:

(1) Serving
Marine Corps; and

(2) Serving
under consideration.

in the grade of major or above in the Regular

in a grade higher than that of the officers
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Each LDO continuation selection board shall have included in its
membership at least one LDO serving in the grade of lieutenant
colonel on the active-duty list of the Marine Corps. However,
no LDO so serving on an LDCJ continuation selection board may act
upon the case of an officer being considered by the board who
is serving in the grade of lieutenant colonel. If an LDO serving
in the grade of lieutenant colonel is to be considered by a con-
tinuation selection board, the membership of the board shall consist
of the five officers in the grade of colonel or above. Other poli-
cies relating to board membership shall, consistent with reference
(f) and this enclosure, be prescribed or approved by the Secretary
of the wavy.

c. Oath. Each member of the board shall swear, or affirm,
that he/she will perform his/her duties as a member of the board
without prejudice or partiality and having in view both the special
fitness of officers and the efficiency of the Marine Corps.

d. Information to be provided to Continuation Selection
Boards

(1) The Secretary of the Navy will provide the following
information to each continuation board at the time it is convened:

(a) The minimum and maximum periods of continuation
that the board may recommend.

;/“
(b) The maximum number of LDO’S or WO’S that the board

may recommend for continuation.

(c) Information on the skill needs and qualifications
for LDO’S or WO’S in each grade under consideration and such other
information and guidelines as may be necessary to enable the board
to perform its functions properly.

(2) The Commandant of the Marine Corps shall provide the
names and pertinent records of LDO’S or WO’S to be considered
for continuation.

e. Board Reports. Board reports shall be forwarded to the
Secretary of the Navy for approval or disapproval in whole or in
part via the Commandant of the Marine Corps for recommendations and
the Judge Advocate General for review as to the legality of the
report. The report of the board shall be reviewed for legality by
the Judge Advocate General of the Navy prior to its being submitted
to the Secretary of the l~avy. Each report shall be in writing and

.:.
,,.:

. .

shall be signed-by all acti~g members. The report of
tion board shall certify that the board has carefully

each continua-
considered the

)

‘)
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record of each officer whose name was furnished and that, based
upon the needs of the service for officers with specific skills or
qualifications, and based upon the skills and qualifications of the
officers concerned, it is the opinion of a majority of the acting
members that the continuation on active duty of the officers
whose names are listed in the report of the board is in the best
interest of the Marine Corps.

7. Continuation ’on-Active Duty to Complete Disciplinary”Action.
When any action has been commenced against an LDO with a view to
trying such officer by court-martial and such officer is to be separ-
ated or retired under section 5596, 6383, or chapter 36 of reference
(a), the Secretary of the Navy may delay the separation or retirement
of the officer, without prejudice to such action, until the completion
of the action. Requests for delay under this authority shall be (R
forwarded to the Secretary of the Navy for review and action via
the Commandant of the Marine Corps.

8. Deferment.of Retirement or Separation for -Medical Reasons

a. The Secretary of the Navy may defer the’ retirement Or.,.separ-
ation under references (a) and (c), of any LDO if the evaluation
of the physical condition of the officer and determination of the
officer’s entitlement to retirement or separation for physical \
disability require hospitalization or medical observation that cannot
be completed before the date on which the officer would otherwise be..>
required to retire or to be separated under references (a) and (c). ..
Requests for deferral under this authority shall be forwarded to the (R
Secretary of the Navy for review and action via the Commandant of
the Marine Corps.

b. The Secretary of the Navy may defer, for not more than four
months, the retirement under section 1263 or 1305 of reference (a),
as prescribed in reference (c), of any permanent Wdrrdnt Officer (R
if, because of unavoidable circumstances, evaluation of his/her
physical condition and determination of his/her entitlement to retire-
ment or separation for physical disability require hospitalization
or medical observation that cannot be completed before the date when
he/she would otherwise be required to retire under that statute.
Requests for deferral under this authority shall be forwarded to the
Secretary of the Navy for review and action via the Commandant of
the Marine Corps.
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1. Puroose. This enclosure qoverns the promotion and
continuation of permanent war~ant officer; in the
Reserve.

2. Definitions. The following definitions apply
enclosure.

Marine Corps

throughout this

R) a. Warrant Officer. A member of the Marine Corps Reserve
who holds a permanent appointment in a warrant officer grade
under section 12241 of reference (a) .

b. Active Status. A warrant officer in the Marine Corps
Rese~e who is serving in the Active Reserve (AR), the Selected
Mar$.ne Corps Reserve (SMCR), the Individual Ready Reserve (IRR) ,
or on the Active Status List of the Standby Reserve.

c. Inactive Status. The status of a warrant officer who is
assigned to the Inactive Status Lis,t, as definedby Section 10152
of reference (a) .

A) d. Active Reserve Comu etitive Cateqorv. A Reserve w-arrant
officer who is seining on active duty, as part of the Active.
Guard and Reserve per reference (a),
Component. ‘n ‘up’or’ ‘f ‘he ‘ese&e\

A) e. “Other than Active Reserve” Comu ‘\l
etitive Cateqo~. A

Resewe warrant officer,
.>

not on the, Active Resene Program, who
is serving in the SMCR, IRR, or on the Reserve Active Status List
of the Standby Resene.

R) f. Promotion Selection Board. A board convened under the
authority of section 12242 of reference (a) to recommend warrant
officers for promotion to a higher permanent Reserve warrant
officer grade.

R) 9. Continuation. The selective deferment of involuntary
retirement for length of service or involuntary discharge for
failures of selection.

A) 3. Active Status Re ouirements. Warrant officers must be in an
active status for promotion consideration or promotion. Warrant
officers may be considered for promotion under this enclosure
only if they have served continuously on the Active Duty List or
in an active status, or a combination of the two, for the l-year
period immediately preceding the convening date of the selection
board considering them for promotion. Warrant officers may be
promoted under these regulations only if they have served
continuously in an active status for the l-year period
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immediately preceding their date of appointment to the next
higher grade.

4. Service Credit. Upon original appointment as a permanent
Reserve warrant officer, the Secretary of the Navy shall credit
an appointee for promotion purposes with all prior active service
performed in the grade to which so appointed or in any higher
warrant or commissioned grade. Service once credited for
aPPointmen~ to a warrant officer grade may not be credited again
for promotion in warrant officer grades.

5. Selection Boards

a. Whenever the Secretary of the Navy determines that the (A
needs of the service so require, but at least once a year, he
shall convene a promotion selection board to select chief warrant
officers, w-2; chief warrant officers, w-3; and chief warrant
officers, W-4; for permanent promotion to the next higher
permanent grade. A promotion selection board shall be convened
by written order (precept) signed by the Secretary of the Navy.
The precept shall include the instructions of the Secretaiy of
the Navy governinq the conduct of the board and shall appo~nt the
President-and me&ers of the board. The precept shall b=

\addressed to the President of the Board, who also serves as a
member of the board. A proposed precept shall be prepared by the~
Commandant of the Marine Corps for Secretarial signature prior toy..
the convening of a promotion selection board.

b. Promotion selection board membership requirements are (R
outlined in SECNAVINST 1401..3.

c. All members of a promotion selection board shall swear or
affirm that they will perform their duties as members of the
board without prejudice or partiality and having in view both the
special fitness of officers and the efficiency of the Marine
corps .

d. A board convened under this enclosure shall submit a
written report of the results of its deliberations to the
Secretary of the Navy via, first, the Commandant of the Marine
Corps and, second, the Judge Advocate General. The names of
warrant officers selected for promotion shall be arranged in the
board’s report in order of seniority in permanent grade. Al 1
acting members and recorders of the board shall sign the report
and shall certify that the board has carefully considered the
case of each warrant officer whose name was furnished to the
board and that a majority of the members of the board who acted

3 Enclosure (3)
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in arriving at the recommendations are of the opinion that the
warrant officers selected for promotion are fully qualified and
best qualified for promotion. The Secretary may approve or
disapprove the report of the board. In the case of an officer
listed in the report of the promotion selection board as
recommended for promotion, the Secretary of the Navy in reviewing
and where appropriate approving the report of the board may, if
the Secretary deems it appropriate when there are unresolved
allegations concerning the selected officer’s qualifications for
promotion, withhold approval of the officer’s selection, neither
approving it nor disapproving it, pending resolution of the
allegations. ,,

e. A promotion selection board convened under this enclosure
shall report the names of those WO’S whose records and/or reports
establish, in its opinion, their unfitness or unsatisfactory
performance in their, permanent Reserve warrant officer grades or
that their retention is clearly inconsistent with the interests
of national security. Reference (c) delineates the procedures
for the administrative separation of WO’S so reported by..a
promotion selection board.

f.
“\

Except as authorized by the Secretary of the Navy, no~
. member or recorder of a promotion selection board shall disclose
the proceedings or recommendations of a promotion selection
board. \\

A) 6. Notice of Conveninq. Notice of convening of a promotion
selection board shall be issued at least 30 days before a
selection board is convened. The notice shall include the names
and dates of rank of the junior and senior officers on the lineal
list in the promotion zone as of the date of notification, the
name and date of rank of the junior officer eligible on the
lineal list (if below zone eligibility is authorized) as of the
date of notification, and the.board’s convening date. The notice
shall also inform eligible officers of their right to communicate
with the President of the promotion selection board.

7. Communication with the promotion selection board. A warrant
officer who is eligible for consideration by a promotion
selection board convened under this enclosure may send a written
communication to the promotion selection” board. Such
communication must arrive at Headquarters Marine Corps (M3.!PR)not
later than the convening date of the board. The officer’s
written communication may include as attachments correspondence
from an individual concerning the eligible officer. The
officer’s written communication may also include endorsements on
that eligible officers written communication. The communication
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shall not criticize or reflect upon, the character, conduct or
motive of any other officer. The written communication may call
the attention of the board to any matter concerning the officer
that helshe considers important to his or her case. The
promotion selection board shall give consideration to any such
timely written communication received.

8. Selection Procedure. By authority delegated by the ,(R
Secretary of the Navy; the Commandant of the Marine Corps shall
furnish each selection board convened under this enclosure with a
list of the names of all warrant officers, in order of seniority,
in their respective grade and competitive category, who are
eligible to be considered for promotion to the next higher
permanent warrant officer grade and with the records of the
warrant officers so eligible. Such records shall, at a minimum,
include all documents, including evaluations, that are essential
for a fair and substantially accurate and complete portrayal of
the officer’s career.

9. Numbers that may be selected for Dromotion .
\

a. .The Secretary of the Navy shall prescribe the number., (A
of warrant officers who may be recommended for permanent

\promotion to chief warrant officer, w-3, chief warrant officer,
w-4, or chief warrant officer, W-5 for the Active Resene
competitive category. ‘ -\The board is not required to select to the..
numbers provided. \

b. The Secretary of the Navy shall specify the percentage (A
of warrant officers for each grade the board may recommend from
the list of eligible warrant officers for the “Other than Active
Reseme” competitive category. The Commandant. of the Marine
Corps will provide the maximum number of officers that may be
recommended after the “Other than Active Reserve” board convenes
and after a final number of eligible warrant officers is
determined as to the date the board convenes. The board is not
required to select’to the numbers provided.

c. The selection numbers for the Active Reserve competitive
category and the selection percentages for the “Other than Active
Resene” competitive category shall be established by the
Secretary of the Navy in the annual Resene warrant officer
promotion plan.

d. The Secretary of the Navy may prescribe the number of (R ;
chief warrant officers, w-2, chief warrant officers, W-3, and
chief warrant officers, w-4, who may be recommended for promotion
from among officers being considered from below the promotion
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zone. The number so prescribed may not exceed 10 percent of the
total number of officers that the promotion selection board is
authorized to recommend for promotion. If the number so
determined is less than one, the promotion selection board may
recommend one such officer.

10. Eliqibilitv for promotion

Warrant officer, W-1, will have a minimum time in grade
(TIG?”of 18 months prior to promotion to chief warrant officer,
w-2. Chief warrant officer, w-2, chief warrant officer, w-3,
chief warrant officer, W-4, will have a minimum TIG of 2 years
prior to consideration for selection to the next higher grade.

b. The Secretary of the Navy may preclude from consideration
for’ promotion a warrant officer with an established separation
date from the reserve active status list within 90 days after the ‘“
board convenes. Modifications to established separation dates
made on or after the date the board convenes will not change the
eligibility status of such officers for consideration by {he
board. \

\,
11. Effect of transfer to inactive status.

‘arrant Of fi’==%.
selected for promotion under this enclosure, and who, at the time
they would otherwise be promoted, are ineligible for promotion
because they no longer meet the active-status requirements for \:
promotion prescribed in paragraph 3, above, shall be treated as
if they have not been considered for promotion. If they later
return to an active status, their names shall not be placed on a
list for promotion to the next higher grade until they are again
considered and selected for promotion under this enclosure.

,-z

‘“”-\,’” --.

12. Promotion List: Date”of Rank

a. Warrant officers who are selected for promotion in the
report of a promotion selection board convened under this
enclosure are considered approved for promotion if their name
appears in a report of warrant officers approved for promotion by
the Secretary of the Navy. The name of each warrant officer so
approved for promotion shall be placed on a promotion list for
warrant officers of the permanent warrant officer grade
concerned, in order of seniority.

b. A warrant officer on the promotion list shall be
permanently appointed to the grade for which selected when a
vacancy occurs in that grade and competitive category.
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13. Removal from Promotion List

a. The Secretary of the Navy may remove the name of any
Reseme warrant officer from a promotion list.

b. A Reserve warrant officer whose name is removed from a
promotion list continues to be eligible for consideration for
future promotion. However, removal from a list will be treated
as a failure of selection.

14. Failure of Selection

a. Except as provided in paragraph 13br each warrant officer
who was considered by a promotion selection board, but who was
not selected for promotion, or if selected, was removed from the
promotion list by the Secretary of the Navy, is considered as
having, failed of selection.

b. A warrant officer who was eligible but was not selected
for promotion from among officers who were considered below the
promotion zone is not considered to have failed of selection.

\

(A

(R

c. Rese~e warrant officers who twice fail of selection >0.
the next hiqher permanent warrant officer qrade may be !mbiect. t’o. -“
administrat~ve s~paration under the provisions of ;eferenc~ (c)~ \\ \<>.

15. Continuation
\

a. “Involuntary Retirement for Lenqth of Service. Under (R
reference (c) a permanent Reserve warrant officer who-has at
least 30 years of active service or has completed at least 30
years of service computed under section 12732 of reference (a),
shall be transferred to the Retired Reseme or the Retired List;
as appropriate, not later than 6 months after the individual
completes that service. However, the Commandant of the Marine
Corps, acting for the Secretary of the Navy, may authorize the
continuation of Rese~e warrant officers beyond that time to
meet requirements identified for his grade and competitive
category. No Resene warrant officer may be retained in an
active status beyond 60 years of age, except as provided under
the provisions of reference (c) .

b. Involuntary Discharae for Failures of Selection (A

(1) Active Reseme Competitive Category. An Active
Reseme warrant officer who twice failed of selection to the next
higher grade in the Active Reserve competitive category may be
continued in an active status following release from active duty”
until the warrant officer has been considered twice, above zone,

7 Enclosure (3)



:*

SECNAVINST 1412.9A CH-3
8 JuNI&lg

for promotion by an “Other than Active Reserver’ competitive
category”board. If a warrant officer, who, on the day prescribed
for removal from the Active Reserve competitive category (lst day
of the 7th month after the date on which the Secretary approves
the report of the selection board) is deemed fully qualified by
the board, and possesses at least 16 but less than 18 years of
active federal senice, may be continued until retirement
eligible.

(2) “other than Active Reserve” Competitive Category. M
“Other than Active Reserve” warrant officer who twice failed of
selection to the next higher grade in the “Other than Active
Reserve” competitive category, has at least 16 but less than 18
years of satisfactory service on the day prescribed for removal
from an active status and is deemed fully qualified by the board,
may be continued until retirement eligible.

I

I
I
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